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Attachment 4.1: WORKFORCE COMPOSITION FORM 
INSTRUCTIONS: All Bidders submitting responses to this procurement must complete and submit this Workforce Composition Form 
as part of their proposal.  Bidders should include only the staff that will provide services under this procurement. 

Bidder Name: 
 

Federal Identification No.: 

Address: 
 

Procurement No.: 

City, State, Zip Code: 

Description of Work: 

Enter the total number of incumbents by race, sex, and ethnic group status in each of the EEO – Job Categories identified. 
See below for information regarding race/ethnicity identification and protected class group members. 

EEO – JOB CATEGORY TOTAL 
MALE 

(M) 
FEMALE 

(F) 

WHITE BLACK HISPANIC ASIAN NATIVE 
AMERICAN 

DISABLED VETERAN 

M F M F M F M F M F M F M F 

Officials/Administrators                  

Professionals                  

Technicians                  

Sales Workers                  

Office/Clerical                  

Craft Workers                  

Laborers                  

Service Workers                  

 
          ___________ 
PREPARED BY (Signature) 

 
      
Date 

 
         
 PRINTED NAME AND TITLE OF PREPARER 

 
 ______  
TELEPHONE NO. 

 
      
EMAIL ADDRESS 

CLASS DEFINITIONS 

Hispanic – All persons of Mexican, Puerto Rican, Cuban, Central or 

South American, or other Spanish culture or origin, regardless of race.  

Black (Not of Hispanic origin) – All persons having origins in any of the Black racial 

groups of Africa. 

American Indian or Alaskan Native – All persons having origins in any 

of the original peoples of North America, and who maintain cultural 

identification through tribal affiliation or community recognition. 

Asian or Pacific Islander – All persons having origins in any of the original peoples of 

the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands.  This area 

includes, for example, China, India, Japan, Korea, the Philippine Islands, and Samoa.  

Vietnam Era Veteran – A veteran who served at any time between and 

including January 1, 1963 and May 7, 1975. 

Disabled Individual – Any person having a physical or mental impairment that 

substantially limits one or more major life activity, has a record of such an impairment; 

or is regarded as having such an impairment. 

 




